
Office of Commercialization  Florida State University 

CONFIDENTIAL 1 

INVENTION DISCLOSURE FORM

Name   (if multiple inventors, identify primary contact here and on Page 4 and see page 5 for co-inventor

information) 

_______________________________________________

Signature 

_______________________________________________

Date 

_______________________________________________

Contact Information 

Phone: _______________________________________ 

Email: ________________________________________ 

Department 

_______________________________________________ 



Invention Disclosure Form 

Office of Commercialization  Florida State University 

CONFIDENTIAL 2 

INVENTION DISCLOSURE FORM 

This Confidential form is used to disclose a University-Supported Invention, generally, patentable materials, as 

required under Florida State University (FSU) Policies (Explained in Policy on Patents and University-Sponsored 

Educational Materials. Work(s), generally, copyrightable materials, should be disclosed on the form entitled 

Work Disclosure Form . All Questions are important so please respond to each even if the answer is "none" or 

"not applicable".  For a list of Frequently Asked Questions please click here. For other questions regarding 

this form, please call the office at (850) 645-7217.

I.  Preliminary Description 

Use additional sheets and attach descriptive materials to expand answers to questions. (Sketches, drawings, 

photos, reports and manuscripts are helpful.) 

A. Describe your technology. Be sure to provide a title and include the essential elements (features, concepts, or new 

results of the invention, whichever is most applicable), their relationship to each other, and their mode of 

operation. 

B. Is there a written paper, presentation, or other description of the technology? 

Yes   Title of Paper _______________________________________________________ 

No    - please skip to D 

C. Has the written paper, presentation or other description of the technology been made public? 

Yes     To Whom?  ____________________________________________________________ 

     When?   ___________________________________________________________  

 Where?  ____________________________________________________________ 

No 

D. Do you plan on publishing or publically presenting the technology within the next six months? 

Yes     To Whom?   _______________________________________________________ 

     When?   _______________________________________________________ 

     Where?  ______________________________________________________ 

No 

http://www.fsu.edu/Books/Faculty-Handbook/Ch6/Ch6.19.html
http://www.fsu.edu/Books/Faculty-Handbook/Ch6/Ch6.19.html
http://www.techtransfer.fsu.edu/
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E.   Name of industry, university, government, or other sponsor, if any. 

         Contract Number:  

F. What present technology exists that solves the same or similar problems?  Why is the Invention better, more 

advantageous than present technology?  What problems does it solve?  What are its novel and unusual features? 

G. Are you the sole inventor? 

Yes  

        No   - Please list the names  and departments of the co-inventors 

    ________________________________  ________________________________ 

    ________________________________  ________________________________ 

    ________________________________  ________________________________ 

    ________________________________  ________________________________ 

H. For any of the inventors listed.  During the last five years have you or any of your co-inventors signed any 

documentation or agreements of any type during a visit to an outside entity such as a commercial or government 

research lab, or been employed by another entity claiming ownership of intellectual property of its employees?  

Use more paper if needed. 

Yes     To Whom?   _______________________________________________________ 

     When?          _______________________________________________________ 

 Where?         ______________________________________________________ 

No 
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CONFIDENTIAL 4 

II. For First Named Inventor 

Please list the names and titles of all inventors (print; sign where indicated) All fields are required. For an 

explanation of Inventors and Co-Inventors please click here..  Use last page for additional Inventors.  Please note 

that the first listed inventor will considered be the primary contact by this office. 

Name____________________________ Signature__________________________   Date___________

Department_____________________________College_________________________________________ 

Business Address___________________________________ Business Phone______________________ 

Business Fax______________________________ e-mail ______________________________________ 

Home Address_____________________________________ Home Phone________________________  

Citizenship_________________________________ 

III. Department Information

The department chairperson and Dean (or their equivalents) of each inventor should sign below to confirm 

the University contribution, and Contract and Grant support, to the Invention.   

Copy this page if additional Chair signatures are needed. 

A. Signature of Department Chairperson(s) 

Chair 1 Chair 2 

Department 

Name 

Signature 

Date 

B. Signature of Dean(s) 

Dean 1 Dean 2 

College:

Name: 

Signed: 

Date: 

Percent Share of Inventor Royalties____________ 
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http://www.techtransfer.fsu.edu/explainer.htm
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IV. For Other Co-Inventors 

Please the information below for all Co-inventors (print and  sign where indicated) All fields are required. For an 

explanation of Inventors and Co-Inventors please click here.  Use additional Pages If Necessary 

Name____________________________ Signature___________________________ Date___________ 

Department_____________________________College_________________________________________ 

Business Address___________________________________ Business Phone______________________ 

Business Fax______________________________ e-mail ______________________________________ 

Home Address_____________________________________ Home Phone________________________ 

Citizenship_________________________________ 

Name____________________________ Signature___________________________ Date___________ 

Department_____________________________College_________________________________________ 

Business Address___________________________________ Business Phone______________________ 

Business Fax______________________________ e-mail ______________________________________ 

Home Address_____________________________________ Home Phone________________________ 

Citizenship_________________________________ 

Mail or Hand-deliver this form to: 

The Florida State University 
Office of Commercialization,

95 Chieftan Way, 312 Dittmer Building
(Across from the Dirac Science Library)

Tallahassee, FL 32306-4391 
Phone: (850) 645-7217

Copyright © 2001-2014. The Florida State

University. All rights Reserved

Last revised 7/31/2015

Percent Share of Inventor Royalties____________ 

Percent Share of Inventor Royalties____________ 
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http://www.techtransfer.fsu.edu/explainer.htm
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Frequently Asked Questions  

1. What are the requirements for a invention to be considered patentable?

An invention disclosure should be made when something new and useful has been conceived or developed, or when

unusual, unexpected, or unobvious research results have been achieved and can be utilized.

2. What is an Invention?

Inventions include any discovery, new and useful process, composition of matter, article of manufacture,  design,

model, technological development, biological material, strain, variety, culture of any organism, or portion

modification, translation, or extension of these items, and any mark used in connection with these items.

3. What should I include in the description of the invention?

A description should include a title and the essential elements (features, concepts, or new results of the invention,

whichever is most applicable), their relationship to each other, and their mode of operation

4. What is considered a public disclosure?

Public disclosures can include (but are not limited to) abstracts and presentations at an open scientific meetings

(including poster sessions), public seminars, posting to a website, shelving of theses, publications in scientific

journals, peer review articles, disclosure to others outside of FSU who have not signed a confidentiality agreement,

and the use, sale, or offer of sale of the invention.

5. I am not sure whether I have an invention or not.  Who should I call?

The Office of Commercialization would be happy to assist you with meeting with you to learn more about your

research results to help determine whether it makes sense to submit a formal invention disclosure form or not.

Please call or email Eric McNair at 644-3328  or emcnair@fsu.edu.

Return to top of page 

mailto:emcnair@fsu.edu
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Name____________________________ Signature___________________________ Date___________ 

Department_____________________________College_______________________________________ 

Business Address___________________________________ Business Phone_____________________ 

Business Fax______________________________ E-mail ______________________________________

Home Address_____________________________________ Home Phone________________________ 

Citizenship_________________________________ 

Name____________________________ Signature___________________________ Date___________ 

Department_____________________________College_________________________________________ 

Business Address___________________________________ Business Phone___________________________ 

Business Fax______________________________ E-mail ______________________________________

Home Address_____________________________________ Home Phone________________________  

Citizenship_________________________________ 

Name____________________________ Signature___________________________ Date__________ 

Department_____________________________College_________________________________________ 

Business Address___________________________________ Business Phone______________________ 

Business Fax______________________________ E-mail ______________________________________

Home Address_____________________________________ Home Phone________________________ 

Citizenship_________________________________ 

Percent Share of Inventor Royalties____________ 

Percent Share of Inventor Royalties____________ 

Percent Share of Inventor Royalties____________ 
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